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 (F2* S.,T. & E.) 9/ 73
 [A4* S., T. & E. 06/2023 - Amended]

Y%S ,xldfjka neyer .; lsÍu i|yd ksjdvq b,a,Su
,yq;iff;F ntspNa tpLKiwapy; nry;tjw;fhd tpz;zg;gk;

APPLICATION FOR LEAVE OUT OF SRI LANKA
^wdh;k ix.%yh - mßÉfþoh XII, 1 : 4 yd 22&

(jhgd tpjpf; Nfhit - mj;jpahak; XII, gpupTfs; 1: 4 kw;Wk; 22 )

(Establishments Code - Chapter XII, Section 1 : 4 and 22)
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fomd¾;fïka;=j
jpizf;fsk;

Department

ku yd ks,kduh
ngaUk; gjtpg; ngaUk;

Name and designation

fiajh" mx;sh fyda fY%AKsh
Nrit> tFg;G my;yJ juk;

Service, Class or Grade

uq,skau m;ajQ Èkh
Kjy; epakdj; jpfjp

Date of first appointment

ksjdvq b,a,Sug fya;=
tpLKiwf;fhd fhuzk;;

Reasons for leave

ksjdvq ld,fha § b,a¨ïlref.a ,smskh
tpLKiwf; fhyj;jpy; tpz;zg;gjhuupd; Kftup

Address when on leave

 ̂w& .uka lrkafka l,ska uqo,a f.jQ álÜgqjlskao
(m) gazQ; nra;tJ Kd;du; gzk; nrYj;jg;gl;l gazr; rPl;byh

 (a) Is travel on a pre-paid ticket

 ̂wd& th tjk mqoa.,hd yd b,a¨ïlre w;r we;s iïnkaOh
(M) mjid mDg;GgtUf;Fk; tpz;zg;gjhuUf;FKs;s cwTKiw

 (b) Relationship of the person sending it
 ̂w& msgrg ;udf.a kv;a;= úhoï orkafka flfiao@
(m) me;epa ehl;by; jhgupg;Gr; nryTfs; fpilf;Fk; top vd;d?

 (a) How is the cost of living / living expenses abroad met ?

 ̂wd& tu úhoï ork mqoa.,hd yd b,a¨ïlre w;r we;s iïnkaOh
(M) mj;jifa nryTfSf;Fg; gzkspg;gtUf;Fk; 

  tpz;zg;gjhuUf;FKs;s cwTKiw

 (b) Relationship of person meeting such expenditure

óg fmr o ksjdvq .;af;a kï miq.sh jr Y%S ,xldjg wdmiq meñKs Èkh
,jw;F Kd;dUk; tpLKiw vLj;jpUe;jhy;> filrpahf ,yq;if jpUk;gpa jpfjp

If leave was taken earlier, date of last return to Sri Lanka

±ka b,a,d isák ksjdvq ld,h
^ksjdvq mgka .kakd Èkh yd
wjika jk Èkh i|yka lrkak&
jw;NghJ tpz;zg;gpf;Fk; tpLKiwf; fhyk; 

(tpLKiw Muk;g> KbT jpfjpfisf; Fwpg;gpLf)

Period of leave now applied for
(Give dates of commencement and completion)
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.......................................................................
b,a¨ïlref.a w;aik'

tpz;zg;gfhuupd; ifnahg;gk;.

Signature of Applicant.

Èkh

jpfjp 

Date
} ..........................................

^06$2023& Y%S ,xld rcfha uqøK fomd¾;fïka;=j 
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ld¾hd,hSh m%fhdackh i|yd muKhs
mYtyf cgNahfj;Jf;F khj;jpuk;

For Office use only
b;sß ksjdvq ms<sn| úia;r $ vQ;rpa tpLKiw gw;wpa tpguq;fs;$
Particulars of leave available
úfõl ksjdvq
Xa;T tpLKiw
Vacation leave

udi
khjq;fs;

Months

ojia
ehl;fs;

Days

mßj¾;s; wv jegqma ksjdvq
khw;wpa miur;rk;gs tpLKiw

Commuted half-pay leave
wv jegqma ksjdvq
miur;rk;gs tpLKiw

Half-pay leave
jegqma rys; ksjdvq
rk;gskw;w tpLKiw

No-pay leave
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}
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. . . . . . . . 
 

 

}tl;=j
nkhj;jk; 
Total

. .

}uf.a wxlh
vdJ ,y. 
My No.

................................
f,alï"

........................................................................................ wud;HdxYh

nrayhsu;>

........................................................................................ mikr;R>

The Secretary,
Ministry of ...........................................................................................

   1' ............................................................................................................................. uy;df.a$uy;añhf.a$fufkúhf.a ksjdvq b,ä ï m;%fha msgm;a 

folla fï iu`. bÈßm;a lrñ' fï ks,Odßhdf.a$ks,Odßkshf.a jev ne,Su i|yd jev ms<sfj<la fhdod we;s nj;a" Tyqg$wehg úreoaOj úkhdkql+, 

l%shdud¾.hla ±kg mj;ajkafkaj;a" tfia úkhdkql+, l%shd ud¾.hla .ekSug woyia lr we;af;aj;a ke;s nj iy;sl lrñ'

   jpU. / jpUkjp/ nry;tp ...................................................................................... mtu;fspd; tpLKiw tpz;zg;gj;jpy; ,uz;L gpujpfis ,j;Jld; 

mDg;GfpNwd;. ,t;Tj;jpNahfj;jupd; flikfisahw;Wtjw;Fg; gjpy; xOq;Ffs; nra;ag;gl;Ls;sdntdTk; ,tUf;nfjpuhf xOf;fhw;W eltbf;if 

vJTk; KbT nra;ag;gltpy;iy my;yJ xOf;fhw;W eltbf;ifnaJTk; vLf;f cj;Njrpf;fg;gl;bUf;ftpy;iy vdTk; ,j;jhy; cWjpg;gLj;JfpNwd;.

   I forward herewith two copies of the leave application of Mr./Mrs./Miss ...........................................................................................................
I certify that acting arrangements have been made and that there is no disciplinary action pending or contemplated against this officer.

   2' wdh;k ix.%yfha XV jeks mßÉfþofha 10 ( 1 jeks j.ka;sh hgf;a w.%dud;Hjrhdf.a wjirh ,ndf.k ;sfí'

 jhgd tpjpf; Nfhitapd; XV Mk; mj;jpahaj;jpd; 10: 1 Mk; gpuptpd; gpufhuk; gpujk mikr;rupd; mDkjp ngwg;gl;Ls;sJ.

 Prime Minister’s permission has been obtained in terms of Chapter XV - 10 : 1 of the Establishments Code.

   3' ksjdvq ks¾foaY lrñ'$fkdlrñ*
 tpLKiwia tpje;Jiuf;fpNwd;/ tpje;Jiuf;ftpy;iy* 
 Leave is recommended/not recommended*

.......................................................................
fomd¾;fïka;= m%Odkshdf.a w;aik

iy ks, kduh'

jpizf;fsj; jiytupd; ifnahg;gKk; gjtpg; ngaUk;

Signature and Designation of Head of Department.

Èkh

jpfjp 

Date } .......................................

.......................................................................
ksjdvqj wkqu; lrñ $ wkqu; fkdlrñ' *  

tpLKiw mq;fPfupf;fg;gl;Ls;sJ/ mq;fPfupf;fg;gltpy;iy* 
Leave is approved / not approved *

}uf.a wxlh

vdJ ,y. 

My No.
................................

........................................................................................ fomd¾;fïka;=fõ m%Odkshd fj;ghs'

jpizf;fsj; jiytu;> ...........................................................................................................
...........................................................................................  Head of Department.

..........................................................................................
f,alï

................................................................................ wud;HdxYh 

....................................................................................................
nrayhsu;

................................................................................... mikr;R

...................................................................................................
Secretary

Ministry of.................................................................................
msgm; : w.%dud;Hjrhdf.a f,alï fj;'

gpujp     :  gpujk mikr;rupd; nrayhsUf;F> 

Copy : Secretary to the Prime Minister.

Èkh

jpfjp 

Date } .................................................................

* fkdfhfok jpk lmd oukak'           *nghUj;jkpy;yhtpbd; fPwptpLf. *Strike off if not applicable.


