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(2023/06) Y%S ,xld rcfha uqøK fomd¾;fïka;=j

(F* S., T. & E.) 12/70
(A4* S., T. & E.) 2023/06 - Amended

fmdÿ
nghJ

General
} 286msgm; : ú.Kldêm;s

gpujp : fzf;fha;T mjpgjp

Copy to : Auditor General

bvÈh yels m%;sY;hka ;=< w,dNydks$lmdyßk ,o
idudkH bvyeÍï w;sßla;hka ms<sn| jd¾;dj
mDkjpf;ff;$ba rjtPjj;jpDs;/ tof;fkhd fopTf;F

Nkyhfg; gjptopf;fg;gl;l FiwTfs; gw;wpa mwpf;if 

report  on  shortages  within  permissible  percentage  and
application  to  write  off  losses  in  excess  of  normal  allowances

fhduq wxlh

njhlu;G ,y.

Ref. No.

Secretary to Ministry of ………………………………………………………………………………………………………
wud;HdxYfha f,alï

mikr;rpd; nrayhsu;

}

 1' fomd¾;fïka;=j $ ixia:dj
  jpizf;fsk;/ $l;Lj;jhgdk;

  Department / Corporation

 2' .nvdjka msysá ia:dkh
  gz;lfrhiy miktplk;

  Location of Stores

 3' w,dNfhka wdjrKh jQ ld,h
  ,og;G ele;j fhyk;

  Period covered by the Loss
 4'01 uq¿ w,dNfha jákdlu ^9'13 fþoh n,kak&
  nkhj;j ,og;gpd; ngWkhdk; (9> 13 Mk; ge;jpiag; ghu;f;f)

  Value of Total Loss (Vide para 9.13)

 4'02 idudkH w,dNh jYfhka fmdf;ka ,shd wial< hq;=  
uqo, wvql<d' ^9'11 fþoh n,kak&

  tof;fkhd ,og;ghfg; gjptopf;fg;glTs;s njhif fopf;f  

(9.11 Mk; ge;jpiag; ghu;f;f)

	 	 Less	Amount	to	be	written	off	as	normal	loss
  (Vide para 9.11)

 4'03 idudkH bvyeÍug jeä w,dNh ^9'12 fþoh n,kak&
  tof;fkhf mDkjpf;fg;gl;lij kpifj;j ,og;Gj; njhif  

(9.12 Mk; ge;jpiag; ghu;f;f)

  Amount of Loss in excess of normal allowance  
(Vide para 9.12)

 4'04 ks,OdÍkag wêNdr l< uqo, wvql<d ^7 fþoh n,kak&
  cj;jpNahfj;ju;fsplk; mwtplg;gl;l Nkyjpf fl;lzk; - fopf;f

  (7 Mk; ge;jpiag; ghu;f;f)

  Less	Amount	surcharged	to	officers	(Vide para 7)

 4'05 b;sß w,dNh
  kPjp ,og;G

  Balance Loss

 5' bvyeÍug jeä W!k;djhg ;=vqÿka fya;=
  foptpw;F Nkw;gl;l Fiwtpw;fhd fhuzq;fs;

  Reasons	for	deficiency	in	excess	of	allowance

 ^jxpdjla" fkdie<ls,a,la" w;miqùula" m%udohla fyda fjk;a 
jrola o hkj. ksYaÑ; jYfhka i|yka lrkak $  
Nkhrbah> mrl;ilah> jhkjkh> jtpu;g;gh my;yJ gpw 

jtWfsh vd;gijf; Fwpj;Jiuf;fTk;. $ State	 specifically	
whether fraud, negligence, delay, omission or other fault.)

 6' wkd.;fha§ fujeks w,dNydks isÿùu je<elaùug f.k we;s  
l%shd ud¾.

  vjpu;fhyj;jpy; FiwTfs; kPs Vw;gLtijj; jLg;gjw;F  

vLf;fg;gl;l  eltbf;if

  Action taken to prevent recurrence of shortages in future

 7' w,dNydkshg j.lsjhq;= ks,OdÍkaf.a kï iy ;k;=re$FiwTfSf;Fg; nghWg;ghd cj;jpNahfj;ju;fspd; ngau;fSk; gjtpg; ngau;fSk; 

  Names and Designations of officers responsible for shortages

ks,Odßhdf.a ku

cj;jpNahfj;jupd; ngau;

Name	of	Officer

;k;=r

gjtpg; ngau;

Designation

fY%aKsh

juk;

Grade

wêNdrfha uqo,

Nkyjpf fl;lzj;jpd; njhif

Amount surcharged

wêNdrh whlr .;hq;= wkaou
Nkyjpff; fl;lzk; vg;gb mwtplg; gLk; 

vd;gJ

How the surcharge is to be recovered
 re'   &.    Rs. Y; r. c.

tl;=j
nkhj;jk;
Total } …

 8' j.lsjhq;= ks,OdÍkag úreoaOj .kakd ,o l%shd ud¾.h ms<sn| úia;r:
  ,jw;Fg; nghWg;ghd cj;jpNahfj;ju;fSf;F vjpuhf vLf;fg;gl;l eltbf;iffspd; tpguk; :

	 	 Details	of	action	taken	against	officers	responsible:

 re'        Y;
 ng ng

 Rs. Cts.
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 9' yßjerÈ ne,Sfï m%;sM, $ rupghu;g;gpd; KbTfs; $ Results	of	Verification	-

uq¿ w,dNh
nkhj;jf; fopT

Total	Loss } …9'13

 9'01 j;auka yßjerÈ ne,Sfï Èkh

  jw;NghJ rupghu;j;j jpfjp

	 	 Date	of	present	Verification

 9'03 NdKavfha úia;rh

  nghUl;fspd; tpguk;

  Description of Item

 9'04 f;d. fmdf;a msgqj $ ,Ug;Gg; Gj;jfg; gf;fk;

  Stock Book Folio

 9'05 f;d. fmd;a bkafjkagß wdÈh o wkqj fYaIh

  ifapUg;Gg; Gj;jfg; nghUl; gjpNtL

   Kjypatw;wpYs;sthwhd kPjp

  Balance as per Stock Books, Inventory, etc.

 9'06 øjHuh jYfhka yßjerÈ ne,Sfuka miq fYaIh

  cUg;gb rupghu;j;j kPjp

	 	 Physically	verified	balance

 9'07 W!k;djh

  FiwT

	 	 Deficiency

 9'08 wjYH yßjerÈ ne,Sug miq ,enQ iïmQ¾K ,eîï

  fle;j rupghu;j;jYf;Fg;gpd; ngw;w nkhj;j

   tUtha;fs;

	 	 Total	Receipts	since	last	Verification

 9'09 idudkH w,dNfha m%udKh

  tof;fkhd ,og;ghf mDkjpf;fg;gLk;

   njhif

  Quantity allowed as normal loss

 9'10 idudkH w,dNhg w;sßla; m%udKh

  tof;fkhd ,og;Gf;F Nkw;gl;l njhif

  Quantity in excess of normal loss

 9'11 idudkH w,dNhka jYfhka fmdf;ka lmd yeßh hq;= 

m%udKfha jákdlu

  tof;fkhd ,og;ghfg; gjptopj;j njhifAk;

   ngWkjpAk;

	 	 Quantity	and	Value	to	be	written	off	as	normal	loss

 9'12 idudkH bvyeÍïj,g w;sßla;j we;s m%udKfha 

jákdlu

  tof;fkhd foptpw;F Nkw;gl;l njhifAk;

   ngWkjpAk;

  Quantity and Value of loss in excess of normal 
allowance

 9'02 mQ¾j yßjerÈ ne,Sfï Èkh

  Ke;jpr; rupghu;j;j jpfjp

	 	 Date	of	previous	Verification

uekqï tallh

msTf;$W

Unit of measure

m%udKh

njhif

Quantity

wjidk yßjerÈ

ne,Sfï isg

,eîïj, m%;sY;h

fle;j rupghu;j;jYf;Fg;

gpd;du; ngw;Wf;

nfhz;ltw;wpd;

rjtPjk;

As Percentage of receipts
since	1st	Verification

wjidk yßjerÈ

ne,Sfï Èkfha§ ;snQ

f;d.j, m%;sY;hka

fle;j rupghu;j;jy;

NjjpapypUe;jthwhd

ifapUg;gpd; rjtPjk;

As Percentage of Stocks
held on the

last	Verification	Date

tallhlg

$wpd; tPjk;

Rate per Unit

m%udKh

njhif

Amount

jákdlu $ ngWkjp $ Value

Èkh

jpfjp

Date }…………………………………

………………………………………………
m%Odk .Kldêldßf.a w;aik

gpujhd fzf;fhsupd; xg;gk;

Signature of Chief Accountant
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 10' fomd¾;fïka;= m%Odkshdf.a fyda ixia:d iNdm;sf.a ks¾foaYh -

  jpizf;fsj; jiytu; my;yJ $l;Lj;jhgdj; jiytupd; tpjg;Giu -

  Recommendation of the Head of Department or Chairman of Corporation -

   9'11 fþofhys i|yka lr we;s w,dNh iajdNdúl fya;+ka ksid isÿjQjla njg;a NdKavd.drh úiska kshu lrk ,o m%;sY;hg we;=<;a fjk njg;a  

^wxl ……………………………… iy ……………………………… Èk ork ,smsh n,kak& ud fm!oa.,slj iEySulg m;afjk w;r fuu w,dNh fmdf;ka 

,shd wialrk f,i uu ks¾foaY lrñ'

 9.11 Mk; ge;jpapy; Fwpg;gplg;gl;Ls;s ,og;G ,aw;iff; fhuzq;fspdhy; Vw;gl;lJ vd;W ehd; jpUg;jp milfpd;Nwd;. mJ> jpiwNrup tpjpj;Js;s  

E}w;W tPjj;Jf;F cl;gl;ljhFk;. (………………………………… Me; jpfjpapl;l ……………………………… Mk; ,yf;ff; fbjj;ijg; ghu;f;f).  

,t;tpog;G gjptopf;fg;gly; Ntz;Lnkd ehd; rpghupR nra;fpd;Nwd;.

	 	 	 I	am	personally	satisfied	that	the	Loss	referred	to	in	paragraph	9.11	is	due	to	natural	causes	and	is	within	the	percentages	prescribed	by	Treasury	(Vide Letter 
No. ……………………………… of ……………………………… and	I	recommend	that	this	loss	be	written	off.

   9'12 fþofhys i|yka mdvqj iïnkaOfhka" remsh,a ……………………………… uqo,la 7 fþofhys i|yka lr we;s ks,OdÍkag wêNdr lrk ,o w;r tu 

uqo, Tjqkaf.ka wh lr .kq ,efí' b;sß w,dNh jk remsh,a ……………………………… wh lr.; fkdyels w;r uf.a ks¾foaY fufiah :–

 9.12 Mk; ge;jpapy; Fwpg;gplg;gl;Ls;s ,og;igg; nghWj;jtiu> 7 Mk; ge;jpapw; Fwpg;gplg;gl;Ls;s cj;jpNahfj;juplkpUe;J  

Nkyjpf fl;lzkhf &. ………………………………… mwtplg;glTs;sJ. kPjp ,og;G &.  ………………………………… mwtplg;gl KbahJ.  

Mifahy; ehd; gpd;tUkhW rpghupR nra;fpd;Nwd;.-

   As regards the loss referred to in paragraph 9.12, a sum of Rupees ………………………………… has	been	surcharged	 to	 the	officers	mentioned	 in	 
Paragraph 7 and will be recovered from them. The balance loss of Rupees ……………………………… cannot be recovered and my recommendations are as 
follows :–

 ………………………………………………
  fomd¾;fïka;= m%Odkshd $ ixia:d iNdm;s

 jpizf;fsj; jiytu;/ $l;Lj;jhgdj; jiytu;.

  Head of Department / Chairman of CorporationÈkh

jpfjp

Date }…………………………………

11' m%Odk .KldêldÍ ksfhda.h -

  gpujk fzf;fPl;L cj;jpNahfj;jupd; fl;lis -

	 	 Order	of	the	Chief	Accounting	Officer	-

   remsh,a ………………………………………………………………… jk 9'11 fþofhys i|yka idudkH w,dNh fmdf;ka ,shd wialsÍug wjirh 

fokq $ fkdfokq ,efí'

 9.11 Mk; ge;jpapw; Fwpg;gplg;gl;Ls;s  ………………………………………………………… &gh ngWkjpahd tof;fkhd ,og;igg; gjptopf;f 

mjpfhukspf;fg;gLfpwJ/ mjpfhukspf;fg;gltpy;iy. 

	 	 	 Authority	is	granted	/	not	granted	to	write	off	the	normal	loss	referred	to	in	Paragraph	9.11	valued	as	Rupees	………………………………………………

fhduq wxlh

njhlu;G ,y.

Reference No. } ……………………………

Secretary, Ministry of ………………………………………………………………… wud;HdxYfha f,alï

mikr;Rr; nrayhsu;

Èkh

jpfjp

Date }…………………………………

}
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 12' idudkH bv yeÍug jeä w,dN iïnkaOfhka m%Odk .KldêldÍ ks,Odßhdf.a ks¾foaYh -

  tof;fkhf mDkjpf;fg;gl;lij kpifj;j ,og;Gfs; rk;ge;jkhfg; gpujk fzf;fPl;L cj;jpNahfj;jupd; rpghupR -

	 	 Recommendation	of	the	Chief	Accounting	Officer	in	respect	of	Losses	in	excess	of	normal	allowances	-

fhduq wxlh

njhlu;G ,y.

Reference No. } ……………………………
Nd' f,a'

jp. nr.

S. T.

Èkh

jpfjp

Date }…………………………………

Secretary, Ministry of …………………………………………………………………
wud;HdxYfha f,alï

mikr;Rr; nrayhsu;

}

 13' Nd' f,a' f.a ksfhda.h -

  jp. nr. apd; fl;lis

  Order of the S. T. -

 14' fmdf;ka ,shd wialsÍï igyka l< $ gjptopg;G Fwpf;fg;gl;lJ $ Write	off	noted	in	-

fhduq wxlh

njhlu;G ,y.

Reference No. } ……………………………

f,c¾ m;a brej

NgNul;Lg; gf;fk;

Ledger Folio } ……………………………
f;d. fmd;a m;a brej

,Ug;Ngl;Lg; gf;fk;

Stock Book Folio }

fmdf;ka ,shd wial< m%udKh

gjptopf;fg;gl;l njhif

Quantity	written	off }

Èkh

jpfjp

Date } ……………………………

………………………………………
NdKavd.drfha f,alï'

jpiwNrupr; nrayhsu;

Secretary to the Treasury.

………………………………………
ldH_hNdr udKav,sl ks,Odßhd'

nghWg;ghd gjtp epiy cj;jpNahfj;ju;.

Staff Officer in Charge.

fmdf;ka ,shd wialsÍfï jákdlu

gjptopf;fg;gl;l ngWkhdk;

Value	written	off } ……………………………
re'

&.

Rs.


